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	Product Identification
	OP 0120-460

	
	La Vaquita Houston
	Effective Date: 01/04/23

	
	Food Safety and Quality 
	Supersedes: 01/04/22



1.0 PURPOSE
1.1 To outline the methods and responsibilities for identifying raw materials through production.  It also describes the steps to be taken in conducting raw material trace.
2.0 SCOPE
2.1 La Vaquita raw materials and operators.
3.0 DEFINITIONS
3.1 Lot #: the identification mark used by manufacturers to track each production run.
3.2 Batch #: a base mixture of ingredients that is created from a recipe or bill of materials.
3.3 Trace: the activity by which a raw ingredient or packaging material is investigated and identified throughout the production process.  The investigation may reveal multiple lots affected.
4.0 RESPONSIBILITY
4.1 The Raw Receiving Operators are responsible for verifying the product they are to receive using FM OP0601-460 Bulk Milk Receiving Log with the bill of lading.
4.2 The HTST Operators are responsible for recording the lot numbers of the ingredients used when making crema on FM OP0130-460 Crema Batch Sheet – Plant 2 HTST Area.
4.3 The Vat Operators are responsible for recording the lot numbers of ingredients used when making batches on FM OP0129-460 Thermometer Verification and Batch Sheet – Plant 1 Vat Area.
4.4 The Plant 1 Operators are responsible for completing the daily vat schedule which identifies which vats will be used in which batches.  They are also responsible for recording the lot numbers of ingredients that are added to the chopper on FM OP0215-460 Mixer/Chopper Production Log – Plant 1.
4.5 The Labeler Operators are responsible for confirming the proper packaging materials on FM OP0310-460 Vemag & Autowrapper Production Lot – Plant 1, FM OP0318-460 Label Verification – Plant 1, FM OP0327-460 Packaging Log – Plant 2 and FM OP0329-460 Label Verification – Plant 2.
4.6 The Label Operators are responsible for ensuring that the case code printers are set up correctly and that the correct finished product lot code is printed on each package.  Checks are recorded on FM OP0318-460 Label Verification – Plant 1 and FM OP0329-460 Label Verification – Plant 2.
4.7 Warehouse and Logistics are responsible for conducting trailer inspections on incoming and outgoing loads on FM OP0702-460 Shipping/Receiving Trailer Inspection Report.  They are also responsible for conducting trailer inspections for outgoing finished product loads on FM OP0701-460 Shipping and Receiving Transfer Form.  Warehouse personnel follow FIFO when storing and pulling materials.
4.8 All Material Handling Operators are responsible for reviewing expiration dates prior to using materials.
5.0 REQUIRMENTS
5.1 Products are required to be identifiable throughout the manufacturing process.  The methods in place at La Vaquita to accomplish that are as follows:
5.2 Liquid raw milk is identified by the manifest number on the receiving documents.
5.3 Dry and liquid ingredients are identified by a label or pre-printed packaging by the supplier which includes the item name, ether our raw material number, the supplier’s raw material number or both, a lot number and if applicable a use by date.  Also, on the label will be all allergens present in the item.  This can be accomplished by an allergen statement or by common name in an ingredient statement.
5.4 In-process mixes are tracked by a sequential batch number assigned to each batch as it is being made.  It is tracked on corresponding batch sheets.
5.5 Packaging (film, labels, caps, bottles, pails, bags, boxes) are identified by a label or pre-printed packaging by the supplier which includes the item name, either our raw material number, the supplier’s raw material number or both, a lot number and if applicable, a use by date.
6.0 FOLLOW-UP
6.1 Inventory reconciliation should always be visually verified.
7.0 TRAINING
7.1 Employees responsible for identification procedures are informed and monitored on their activities through paperwork evaluation.
8.0 REQUIRED RECORDS
	Record(s)
	Function Responsible

	FM OP0129-460 Thermometer Verification and Batch Sheet – Plant 1 Vat Area
	Location QA Team

	FM OP0130-460 Cream Batch Sheet – Plant 2 HTST Area
	Location QA Team

	FM OP0215-460 Mixer/Chopper Production Lot – Plant 1
	Location QA Team

	FM OP0310-460 Vemag & Autowrapper Production Log – Plant 1
	Location QA Team

	FM OP0318-460 Label Verification – Plant 1
	Location QA Team

	FM OP0327-460 Packaging Log – Plant 2
	Location QA Team

	FM OP0329-460 Label Verification – Plant 2
	Location QA Team

	FM OP0601 -460 Bulk Milk Receiving Log
	Location QA Team

	FM OP0701-460 Transfer Form
	Location WH Team

	FM OP0702-460 Shipping/Receiving Trailer Inspection Report
	Location WH Team


9.0 DOCUMENT REVIEW
	Action
	Position Title
	Name(s)

	Change Initiator
	Quality Assurance Manager
	Kellie Clann

	Author
	Quality Assurance Manager
	Kellie Clann

	Approver
	Plant Quality & Compliance Manager
	Kellie Clann


10.0  CHANGE HISTORY
	Date
	Change Initiator
	Nature of Change

	01/07/21
	Kellie Clann
	Moved from DFA format to La Vaquita format and changed name from SOP #9-12 to OP 0120-460.  Changed reference document numbers and names.

	01/04/22
	Kellie Clann
	Added FIFO responsibilities to Warehouse Operators.  Added expiration review to all Material Handling Operators.

	01/04/23
	Kellie Clann
	Changed FM OP0163-A-S Shipping/Receiving Trailer Inspection Report to FM OP0702-460.
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